
To fill in your FAA Form 8710-1 application form for Military Competency to 
Commercial Pilot and Instrument Rating, you must first register with IACRA.  Go 
to:  https://iacra.faa.gov/IACRA/
Start the registration process by clicking on ‘Register’.



SelectSelect 
“Applicant” 
and then 
click ‘Next’.



Enter your Pilot 
Certificate # if you haveCertificate # if you have 
one, and the issue date.

E lEnter your personal 
information and then 
click “Next” at the 
bottom of the page.bottom of the page.



Once registered, you’ll have your password, and you’ll get a screen like this one 
with your FTN and Username.  KEEP the password, FTN, and Username!!  You’ll 

d th h t ith th FAA t tineed them when you meet with the FAA representative.

After you record yourAfter you record your 
password, FTN, and 
Username, then click the 
link to login to IACRA.

A1235678

CoolPilot



Log in to IACRA with 
your username and 
passwordpassword.



You’ll see this screen after you log 
in.  Click ‘Start New Application’.



Choose ‘Pilot’ under 
Application Type.



Click on ‘Commercial Pilot’, then click on ‘Standard’, then click on ‘Military 
Competency’, then click on ‘Original Issuance’. It will take a few seconds for the list 
to expand after clicking each selection.



N li k ‘SNow click on ‘Start 
Application’.



Enter all the required 
fields on the ‘Personal 

fInformation’ tab that 
looks like this.....



...and this.  You can 
checkmark ‘Same Ascheckmark Same As 
Permanent Address’ if 
that’s true.  

Th li k ‘N ’ hThen click ‘Next’ a the 
bottom when you’re 
done.



Now you’ll see this screen.  Click on ‘Click here to Enter the 
Military Service Information’.



Enter your military 
service data at the top of 
the next screenthe next screen...

Note:  If you are a 
recent pilot training 
graduate, the Date 
Rated will be your 
graduation date, 
and the Serviceand the Service 
Number is the 
number printed on 
the back of your 

ilit ID dmilitary ID card.



And click on the three 
‘Yes’ circles, and enterYes  circles, and enter 
the two aircraft types in 
the two blocks as shown.  
Then click ‘OK’.



Now you’ll see this screen again.  Click on ‘Click here to 
Select the Category/Class Ratings.’



The screen that follows initially looks like this.  In the upper window that 
talks about ‘Add to the Selected List’, click on the following items from the 
li t IN THE FOLLOWING ORDER! Ai l Si l E i L d Ai llist IN THE FOLLOWING ORDER!:  Airplane Single Engine Land, Airplane 
Multiengine Land, Instrument Airplane (you have to scroll down to see this 
last one).



Now it should look like 
this.

Click ‘OK’.



Now the previous screen 
should look like this.  

So click ‘Next’.



Now you should see one of two screens. If you’ve never had a pilot 
certificate in the U.S. FAA system, then you’ll see the screen shown below 
(otherwise you’ll see the screen on the next slide) Just answer the two(otherwise you ll see the screen on the next slide).  Just answer the two 
questions as appropriate



Otherwise, if you have had a U.S. pilot certificate (even just a Student 
Pilot/Class 3 medical certificate that you got from Flight Screening or IFS), then 
you’ll see this screenyou ll see this screen.

Click ‘Next’.



F h di lFor the medical 
certificate, either fill in all 
info if you have a civilian 
medical, or mark no.medical, or mark no. 
Don’t leave the fields 
only partially filled in.
If you can’t find your 

di l th l t ‘N ’
Then Mark ‘No’, ‘Yes’, and 

medical, then select ‘No’ 
to ‘Do you hold a 
Medical Certificate?’.

‘No’ as shown (as long as 
those answers are True), 
then click ‘Next’.



If you have your 
airplane timesairplane times 
calculated and 
want to include 
them you can, but y
it’s not required.  
Just click ‘Next’ at 
the bottom of the 
pagepage.



Continued from previous page... Just click ‘Next’.



Click here and 
you can see your y y
proposed 
certificate, minus 
the centerline 
thrust restrictionthrust restriction.



The Certificate Summary window 
will look something like this.  Click 
‘Close’ at the bottom.



N ’ll bNow you’ll be 
back on this 
screen and able 
to click on theto click on the 
‘Review 
Application’ 
button, so click it.



The top of the next screen looks like this (see below).  At the top of the screen 
is a ‘View/Print PDF’ button.  Click on that for a printable version, and be sure 
to print one out and take it to your meeting with the FAA representative; print it 
double-sided, head-to-head (flip on long edge).  Then you can Close the 
View/Print window.



Now you’ll be back on 
this screen and able to 
click on the ‘Submit 
Application’ button, so 
click it.



Now you’ll see the submission 
confirmation screen with an application 
ID ( i ht it th t d tID (you might write that down too, or 
print the screen).  Now just click ‘Log 
Out’ and you’re finished preparing your 
application.pp


