
To fill in your FAA Form 8710-1 application form for Military Competency to 

Instructor, you must first register with IACRA.  Go to:  

https://iacra.faa.gov/IACRA/

Start the registration process by clicking on ‘Register’.

https://iacra.faa.gov/IACRA/


Select 

“Applicant” 

and then 

click ‘Next’.



Enter your Pilot 

Certificate # if you have 

one, and the issue date.

Enter your personal 

information and then 

click “Next” at the 

bottom of the page.



Once registered, you’ll have your password, and you’ll get a screen like this one 

with your FTN and Username.  KEEP the password, FTN, and Username!!  You’ll 

need them when you meet with the FAA representative.

A1235678

CoolPilot

After you record your 

password, FTN, and 

Username, then click the 

link to login to IACRA.



Log in to IACRA with 

your username and 

password.



You’ll see this screen after you log 

in.  Click ‘Start New Application’.



Choose ‘Instructor’ under 

Application Type.



Click on ‘Flight Instructor’, then click on ‘Standard’, then click on ‘CFR 61 – Military 

Competency’, then click on ‘Original Issuance’. It will take a few seconds for the list 

to expand after clicking each selection.



From this list, choose the 

rating(s) you are eligible 

for; hold down the CTRL 

key to select more than 

one item.  As you select 

them, they will highlight 

in blue.



Now click on ‘Start 

Application’.

Selected item(s) are 

highlighted in blue.



Enter all the required 

fields on the ‘Personal 

Information’ tab that 

looks like this.....



After you enter your 

personal info, click on 

the ‘Certificate Held’ tab 

and enter your existing 

FAA pilot certificate 

information.  

Then click on the ‘Basis 

of Issuance’ tab to enter 

your military information.



Now the fun 

part… select the 

Pilot Time tab and 

enter your pilot 

times in the table 

if the Examiner or 

Inspector you are 

meeting with to 

turn in your 

application wants 

you to enter times 

here.  If they don’t 

want them, then 

IACRA should let 

you leave them 

blank.



The last tab is ‘Review 

and Submit’.  After you 

view the Privacy Act info, 

it will let you click Review 

to review what the 

application looks like.  

You will also have a 

chance to print the 

application during that 

review.  We recommend 

you print it so you know 

what you submitted, and 

as a backup in case 

IACRA can’t be 

accessed when you 

meet to turn it in.

After your Review, click on 

Submit Application.  Now you’re 

ready to go meet with a 

Designated Examiner, or 

alternatively you can meet with 

an Inspector at a FSDO.  They 

will pull up your application and 

review it with you.  


